
Position Type: Part Time, On-Campus Work Study, On-Campus Non-Work Study, Paid 
UCD Student Employment Center Posting: Yes 
UCD affiliated job: Yes 
Position Title:  Student Assistant for Graphic Design & Web Development /STDT AST 4 
Departmental Division:  Office of Undergraduate Education 
Job Function:  Graphic Design, Web Development 
 
Job Description:  Under the supervision and general direction of the Director of 
Communications for Undergraduate Education (UE), the Student Assistant for Graphic Design 
and Web Development will provide support for a variety of design projects associated with the 
various units within UE. 
 
QUALIFICATIONS: 
 
Required skills and experience: 
1.  Ability and willingness to work 10-15 hours per week during the academic year, with 

summer availability preferred.   
2.  Speed and proficiency in InDesign, Illustrator and Photoshop. 
3.  Excellent proofreading skills to edit print and web content. 
4.  Experience with web design and maintenance, graphic design and aesthetic layouts.   
5.   Ability to create and edit animated and live-action video; knowledge of various file 

formats and editing software for images and video. 
6.  Knowledge of print processes. 
7.  Willingness and ability to balance creativity with professional standards: able to work 

creatively within the University brand identity, including templates; able to brainstorm 
with a group; ability to take direction, learn from and apply constructive feedback. 

8.  Ability to independently research and implement solutions to technological questions 
9.  Ability to design with the end-product in mind and provide design options/iterations 

throughout the creative process 
10.  Have an eye for well-balanced compositions. 
11.  Ability to work as part of a team on specialized projects and effectively work with 

deadlines. 
12.  Strong communication skills to voice ideas clearly and convey and organize information 

effectively to generate professional visual displays. 
13.  Be highly organized, have the ability to pay close attention to detail, produce work with 

high accuracy and be reliable and responsible. 
14.  Have knowledge of University polices and conduct. 
 
Preferred skills and experience: 
1.   Some familiarity with issues experienced by international students.  

2.   Awareness of, and familiarity with, issues impacting web access in international locations. 

3.   Knowledge of University of California identity standards, social media guidelines, and 

electronic accessibility standards. 



4.   Ability to learn the UC Davis Content Management System (CMS) and be able to create 
materials for posting to UC Davis websites. Proactively maintain knowledge with CMS 
changes, updates, and enhancements. 

 
Physical Demands: Must be able to sit at a computer for extended periods of time. 
Number of Openings: 1 
Desired Start Date: May 10, 2016 
Approximate Hours Per Week: 10 – 15  
   
Requires Background Check: No 
Desired Major:  Design 
Resume Receipt:  E-mail 
Default email address for resumes: vewhitworth@ucdavis.edu  
Base Pay Rate: Assistant IV, $10.25 - $15.75 depending on skill and experience 
Salary Level:  
Posting Date: April 25, 2016 
Expiration Date: May 9, 2016 
 
 
UC Davis is a smoke and tobacco free campus effective January 1, 2014. Smoking, the use of 
smokeless tobacco products, and the use of unregulated nicotine products (e-cigarettes) will be 
strictly prohibited on any UC Davis owned or leased property, indoors and outdoors, including 
parking lots and residential space. 
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